


Termination Policy
[bookmark: _GoBack]Terminating assistance for program participants should only occur in rare and most severe cases. All possible alternatives will be explored before terminating assistance. A written notice will be provided containing clear statement of reason(s) for termination, which shall include a detailed statement of facts, the source of the information upon which it was based, and the participant’s right to advance review of the agency’s file and all evidence upon which the decision was based. The participant will be given an opportunity to present written or oral objections before a person other than the person (or a subordinate or that person) who made or approved the termination decision. Prompt written notice of the final decision will be provided to the participant.  

Termination Procedure
(List the agency’s procedure here)

My signature below indicates that I have reviewed and understood the program’s termination and appeal process. 

Participant Signature: ___________________________________	Date: _____________



